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Sign In

New

Recent Documents

WPS Cloud Docs

My Documents

O 7 o & +

Add Cloud Drive

Remote Share Playing File Transfer My Office

o Dozens of exquisite patterns will be added, which
helps you easily make a WPS Presentation

Open WPS on your iPhone. Tap the @ button on the side
navigation bar and log in to the same account. The
documents stored on your PC will synchronize to your iPhone
automatically.
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Method One: Via WiFi

the ‘Helper’ page.
re on the same
for you to input on
documents can be
C.

On your iPhone-select ‘File Transfer’ f
Make sure that your iPad and compu
network. The iPad-wifledisplay a web addr

your PC’s browser. Once that page loads,
transferred directly befWeSHHE iPad and t

[] Add Cloud Drive

®© 000

Ramaota Share Playing | File Transfer Halpar

D Wiraleas Projection feature added to PPT
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—

Method Two: Import via iTunes
f -

Connect your. |'P_|:Lta your PC via_data cable, then open

o =
i FFENES. .

l-ﬂ-m-lui: iraball e e o N S 2

m@qutch to the ‘Apps’ page, select WPS Offlce in the file
»p_Sharing list. Then thew.documents can transferred easily

= * between the iPad and FfG‘ -

_,li-‘#

& o hime

» - —

™ coman
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Documents in the other applications of iPad

document in your email application.

re’ button in the upper right hand
- corner of the screen, and select WPS to open it.
: AirDrop

I ) Tap to turn on Wi-Fi and Blustooth 1o share
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Message Mail 'Dpin inWPS  Open in
WeChat

#
—
— J
LY

Print

Cancel



01

Documents In Cloud

DdWnload Document Erom Cloud

O BAYSUr iPad, select
‘Logrimta.thecloud stora

Cloud’ page from the 'All Files’ page.

ccount you need and the documents
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) Wireless Projection feature added to PPT



Creating New Documents

— New

Blank Document Blank Presentation

Blank Spreadsheet

On the iPhone, you can choose to create a new blank
document or use a downloaded template from the ‘New’ page of
WPS.



Reading&Editing Documents

Word Document Reading

Search text

To print, edit, insert
comments, and add
encryption

Enter editing mode
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Tap to enter Word Wrapping
mode, for easier reading
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To change the background
color, adjust font size, set
margins, and adjust other
settings.
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Word Document Editing
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Search text

To print, edit, insert
comments, and add
encryption

Enter reading mode

Tap to enter Word Wrapping
mode, for easier reading

To change the font appearance,

paragraph style, add bullets
and numbers, etc.

Insert photos or text boxes



Presentation Document Reading

To save as, export as PDF,
add encryption, etc.

. @ Enter editing mode

0 e Play slides

Pain past is pleasure
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Presentation Document Editing

To ‘Save As', export as PDF,
add encryption, etc.

o @ Play slides

) e Enter reading mode

To change the background
color, adjust font size, set
margins, and adjust other
settings

o) 0 Insert photos or text boxes
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Spreadsheet
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oA s JE’ To ‘Save As’, add encryption,
' efc.

Q Search text

Eﬂ To freeze panes, enter full
screen, etc.

07 To change the appearance of
fonts and tables, adjust cell
formats, merge cells, etc.

' Insertimages, formulas,
chart, columns, rows or
cells



Sending Documents

Method One: Uploading Back To Cloud

X Cloud

{ 14

Dropbox

o

¢ Google Drive

box Box

@ OneDrive

WebDAV

%

Documents that you downloaded from Cloud storage will

automatically be saved in your cloud account after editing.



Method Two: Send An Email

Settings

U Privacy

If you haven’t already, add an email account in your iPad

settings menu.
aly  iCload

W Tools
Open the document ]/ou want to share. Tap the toolbox

—! S%%gon and select ‘Email File’. The current document will be

- sent as an email.
[  Export as PDF

Email File

Open in Other Apps

Wireless Projection

= Print

Change Tracking



Writer. Presentation. Spreadsheets.

View, edit and share office documents
anywhere.




